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PERSON SPECIFICATION – ASSISTANT HEADTEACHER (Teaching & Learning) 

 
 

A Professional Qualifications/Training Essen
tial 
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 Qualified teacher with Qualified Teacher Status. *  A 

 Honours degree or equivalent. *  A 

 Evidence of sustained participation in INSET/CPD. *  A 

 Middle management training or school management programme. *  A 

B Experience    

 Ability to teach across Key Stage 2, 3, & 4 and a range of abilities. *  A/I 

 Experience working with SEN or pupils with identified barriers.  * A 

 Experience of middle management as a Pastoral/Behaviour leader or 
Curriculum Leader. 

*  A/I 

 Experience of recruiting, selecting, interviewing, inducting staff.   * A 

 Experience of delivering effective performance management of staff.  * A 

 Experience of leading/coaching/mentoring staff *  A/I 

 Experience with working other schools/agencies.  * A 

 Experience of managing a budget.  * A 

C Leadership & Management    

 Experience of leading a significant pastoral development to 
implementation. 

 * A/I 

 Experience of leading a staff development programme. *  A/I 

 Experience of leading, managing and implementing change whilst 
maintaining high quality provision for students. 

*  A/I 

D Skills Knowledge & Attributes    

 Awareness of current developments in education and the implications of 
these. 

*   

 Recent experience of an OFSTED Inspection and its follow up.  * A/I 

 Practical understanding of effective teaching and evaluation strategies. *  I 

 Having an understanding of implementing a School Improvement Plan or 
Action Plan to enable the school to progress. 

 * A/I 

 Ability to monitor and track pupils’ progress and identify appropriate 
interventions. 

*  A/I 

 Understanding of effective assessment and target setting procedures. *  A/I 

 A commitment to develop an understanding of individual preferred 
learning styles and curriculum flexibility to suit the needs of our pupils. 

*  I 



 Understanding the role which can be played by parents and the 
community in raising standards and communicate effectively. 

*  A/I 

 Ability to inspire, encourage and command respect. *  A/I 

 Able to motivate pupils and staff. *  I 

D Skills Knowledge & Attributes (cont) Essen
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 Ability to act as a positive teaching role model. *  I 

 Committed to the development of all staff, teaching and non-teaching. *  A 

 Able to engage a large group effectively. *  A/I 

 Able to deal sensitively with people and resolve conflicts. *  I 

 Good listening skills and ability to empathise. *  I 

 Able to establish and develop good relationships with the school’s wider 
community. 

*  A/I 

 Personal impact and presence. *  I 

 To remain calm under pressure and be able to make tough decisions 
when necessary. 

*  A 

 Ability to communicate effectively in writing and orally. *  A/I 

 Able to evaluate own performance. *  I 

 Competent in the use of ICT. *  A 

E Equal Opportunities    

 Ability to demonstrate awareness and understanding of Equal 
Opportunities, in all activities and educational environments. 

*  A/I 

 Able to recognise and emphasise possible improvements in Equal 
Opportunities, in some activities. 

*  A/I 

F Safeguarding    

 Knowledge and experience of up to date safeguarding practices *  I 

 
A - Application Process 
I - Interview 
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